AHS Boys Basketball website updating instructions

(www.arapahoehoops.com)

- Go to www.networksolutions.com;
- Click ‘Manage Account’ tab (very upper right);

- This should take you to the Login screen:

User ID:  warriorhoops

Password: Bball1011
Log In to (under password): doesn’t need to be touched – simply leave it at “Manage All Services”
Click ‘Log in’

- Next page should have an area that says ‘Find All of Your Products Below’; under My Hosting Packages (on right), click on ‘Website Builder Tool’;
- Click on arapahoehoops.com in middle of the page;

- This should take you to the “Control Center” of the ImageCafe page; on upper left is ‘Select Page to Edit’; use this dropdown to get to your page (i.e. Varsity, JV, etc.) and click;

Sometimes the site moves slowly, so be patient;

You can then edit existing “blocks” of information or add blocks to the page;

- To edit, click on ‘EDIT TEXT’ for the block to be edited;
- To add new blocks, click on the ‘+ BUILDING BLOCKS’ tab above AHS WARRIOR BOYS BASKETBALL and then drag one of the options to where you want it on the page; there are many options of things to create in the blocks (and numerous pre-built blocks), such as text, pictures, hyperlinks, etc.; mess around and check it out;
Once you have made your changes, you can click on the ‘Preview Web Site’ tab (across the very top of the page) to view your changes and then ‘Publish Web Site’ if you are sure you are ready to save the changes; 
After clicking ‘Publish Web Site’, click the “Publish” button on the next page (DO NOT SAVE THE VERSION, PLEASE JUST CLICK ‘PUBLISH’);
Experiment with different things if you’d like, but please do not experiment on one of the other team’s pages; of the 7 tabs at the top of the page, ‘Web Site Pages’ and  ‘Design Settings’ are not commonly used, and ‘Web Site Tools’ and ‘Restore Version’ are used even less; ‘Photos and Files’, ‘Preview Web Site’ and ‘Publish Web Site’ seem to get the most use;
Remember, you can cancel just about any changes you don’t like, just please stay away from restoring or changing version;
To Add Photos or Files

· Click on ‘Photos and Files’ icon at top of ImageCafe website creator;

· Click on ‘Upload Files’

· Browse to add photos or files from your computer

· Click ‘Continue’

· Then go to whichever page you want to add the photo or file and drag a box (building block or text box or image box, etc…play around and test the options) onto that page

· Follow the prompts to add the photo or document

Technical Support

1-800-333-7680

(they can help with virtually any question…i.e. how to add pages or move boxes or add colors…no charge)
Acct #: 29254191

Holder: AHSBBBC

Domain name: arapahoehoops.com

Email

Current package allows for 1000 email addresses (i.e. info@arapahoehoops.com, sales@arapahoehoops.com, coach1@arapahoehoops.com, coach2@arapahoehoops.com, coach3@arapahoehoops.com, boosterclub@arapahoehoops.com, etc.)

(best to call support with help setting up, accessing email, etc. – we had a booster group one year interested in potentially using this feature, but never actually have, other than setting up 2 email addresses)

· info@arapahoehoops.com   password    info1011

· sales@arapahoehoops.com  password    sales1011

these can be found at http://mail.arapahoehoops.com
General

Security questions (don’t know when this would ever be asked, but was set up as):

Childhood hero:  John Wooden

College applied to but didn’t attend:  UCLA

Best basketball program:  Arapahoe

Old Gold color = #6A5700 (used throughout the website)

Current package is about $130/year

